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	a
	Which type of package is most suitable for this task?

Tick one box

 FORMCHECKBOX 
  Word Processor

 FORMCHECKBOX 
  Database

 FORMCHECKBOX 
  Spreadsheets

 FORMCHECKBOX 
  Graphics



	b
	Cell G3 contains this formula:

(C3 + D3 + E3+ F3)/4

Suggest a suitable function that could be used in this formula.

=average(C3..F3)



	c
	The formula in cell G3 is needed in cells G4 to G7.  Identify a feature of the package which can be used to do this efficiently.
The feature that can be used is fill down




	d
	Norman Currie leaves the class.  Identify, from the list below, the change that must be made.

Tick one box

 FORMCHECKBOX 
  Insert Column

 FORMCHECKBOX 
  Delete Column

 FORMCHECKBOX 
  Insert Row

 FORMCHECKBOX 
  Delete Row



	2
	John is making a presentation about a German exchange.  Each slide has a similar lay out as shown below.
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	a
	Select the feature of the package john has used to get the same layout for each slide?
 FORMDROPDOWN 



	b
	John has several old photographs he wishes to use in the presentation.  Select a suitable input device to capture these photographs.

 FORMDROPDOWN 



	c
	Select the most suitable file type for the captured photographs from the list below.
Tick one box

 FORMCHECKBOX 
  txt

 FORMCHECKBOX 
  mp3

 FORMCHECKBOX 
  jpeg

 FORMCHECKBOX 
  rtf



	
	John uses the facilities of the package to edit text.




	d
	Identify one text editing facility that has been used inside the text box.
The style of the text has be changed to italics



	e
	Select one text effect that john could use

 FORMDROPDOWN 



	f
	John might like to use sounds in his presentation, where might John find suitable sound files?

He could download mp3 files from the internet, or uses files from a audio cd.

 

	g
	Suggest one way in which John could make use of sound in his presentation.
He could have background music in his presentation or he could use sound when the slide change




	3
	A college is making a DVD ROM to advertise it courses.  The DVD will feature video clips of departments and interviews with staff.


	a
	Which of the following is the most suitable device to capture video?
 FORMDROPDOWN 



	b
	Which one of the following is a suitable file type for the video data?
 FORMDROPDOWN 



	c
	The DVD will include recorded sound files.  Which two items of hardware are required for playback of these files?
Tick one box

 FORMCHECKBOX 
  Microphone and sound card

 FORMCHECKBOX 
  Graphics card and speakers

 FORMCHECKBOX 
  Sound card and speakers 

 FORMCHECKBOX 
  Graphics card and monitor



	






	c
	Buttons are selected to navigate through the DVD.  Identify the name for this.
 FORMDROPDOWN 



	d
	When a button is clicked, each page may dissolve or fade onto the next.  State the name of this feature.
A slide transition



	
	

	
	

	
	

	4
	Chris has written a letter applying for a holiday job.  A section of her letter is shown below.



	a
	Two formatting tools have been used to lay out the text above.   Name the tool used to format the heading.
Centre Alignment



	b
	Name the tool used to format the table.
Tabulation



	c
	Chris has misspelled “Computing” as “Commuting”.  Why has the spell checker not identified the mistake?
Commuting is a word in word in the dictionary and is correctly spelt 



	d
	Chris decides to arrange her list of qualifications into alphabetical order on subject name.
Identify the correct tool for this task from the list below.

 FORMCHECKBOX 
  Search and Replace

 FORMCHECKBOX 
  Justification

 FORMCHECKBOX 
  Cut and paste

 FORMCHECKBOX 
  Text Wrap



	5
	A primary school teacher wishes to make a calendar with her class.  She has read about an application package and is wondering whether it is compatible with the computer system in her class.

	


	a
	The teacher is checking out the package’s requirements and has looked at processor speed, RAM, amount of hard disk space needed and operating system.
Suggest two other hardware requirements she should check.

She will have to check if a grahic card is required.



	b
	Using the software to make a calendar, each student answers a series of questions about the year, the month and the style.
Identify which feature of the software is being used from the list below.

 FORMDROPDOWN 



	c
	Categorise the type of program the students are using from the list below.

 FORMDROPDOWN 



	6
	Mary works as a graphic designer.  A local bus company has asked her to design a new logo.


	a
	Her first design is shown below.



	b
	Mary selects all the objects which make up the bus.  She can now move the bus as a single object.

Identify the drawing operation used from the list below.

Tick one box.

 FORMCHECKBOX 
  Order objects

 FORMCHECKBOX 
  Flip objects

 FORMCHECKBOX 
  Group objects

 FORMCHECKBOX 
  Duplicate objects



	7
	A database has been produced for a hill walking club.  It contains details of hills climbed by members over the last year.


	
	Name
	Height in Metres
	Height in Feet
	Ascent

hrs : mins

	
	Ben Nevis
	1344
	4409
	03:50

	
	Ben Hope
	927
	3041
	01:00

	
	Cairn Gorm
	1245
	4084
	01:50

	
	Ben More
	1174
	3852
	02:30

	
	Geal Charm
	926
	3038
	02:50

	
	Lochnager
	1155
	3789
	03:20

	
	Creise
	1100
	3609
	02:50

	
	

	a
	Match the list of fieldnames to the correct field type.  Each one is different.
Height in Meters                                      FORMDROPDOWN 

Height in Feet (Height/0.3048                 FORMDROPDOWN 

Ascent hrs : mins                                      FORMDROPDOWN 



	b
	Which database operation has been carried out to show only these records

 FORMDROPDOWN 



	c
	The list above has been sorted on multiple fields.  Identify the correct sort field from the list below.
 FORMDROPDOWN 
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German Exchange





The attractive lake Blauwasser lies nearby.
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Last year I successfully achieved the following results:





	Subject	Level	Grade





	Maths	Standard	3


	English	INT 2	B


	Art	INT 2	A


	Commuting	Standard	2
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Brown’s


Buses





Get there


On time!








